
 

 

 

 

 

Simply click on the link to register for any of the UPCOMING Live TeamWorks Travel and Expense 
training webinars. You can log into the Webinar from any PC or Laptop that plays sound and is 
connected to the Internet. Each session include demonstration and a Question and Answer Period. 

NOTE: Pre-registration is required. Webinars with NO registrations indicated 1 hour prior to the scheduled start 
time will be considered cancelled. Webinars with no participants logged on will be closed after 10 minutes. 

If you enter your email address incorrectly you will not receive confirmations or follow-ups. 

Getting Started: Manage the TTE User Profile 
   • Tue, Jul 1, 2014 1:30 PM - 3:00 PM EDT 

• Tue, Aug 5, 2014 1:30 PM - 3:00 PM EDT 
• Tue, Sep 2, 2014 1:30 PM - 3:00 PM EDT 
• Tue, Oct 14, 2014 1:30 PM - 3:00 PM EDT 

  

 

Approver Basics 
  • Tue, Jul 1, 2014 10:00 AM - 11:00 AM EDT 
• Tue, Aug 5, 2014 10:00 AM - 11:00 AM EDT 
• Tue, Sep 2, 2014 10:00 AM - 11:00 AM EDT 
• Tue, Oct 14, 2014 10:00 AM - 11:00 AM EDT     

 
  

 
  

 

 

Spotlight Training 
   

Cancel Reservations, Add Travel Allowance (Single Day) and Import Smart Expenses 
• Tue, Jun 24, 2014 10:00 AM - 11:00 AM EDT 

Import Smart Expenses. Allocations and Favorites and Attaching Requests 
• Tue, Jul 22, 2014 10:00 AM - 11:00 AM EDT  
• Tue, Aug 26, 2014 10:00 AM - 11:00 AM EDT 

TBD 
• Tue, Sep 23, 2014 10:00 AM - 11:00 AM EDT 
• Tue, Oct 28, 2014 1:30 PM - 2:30 PM EDT  

 

     
  

 

      
 

Visit the SAO Website or the TTE Training Portal to access 24 x 7 Self-Service Training. 

Expense Report Basics Booking Travel 
 • Tue, Jul 15, 2014 10:00 AM - 11:30 AM EDT 

• Tue, Aug 19, 2014 10:00 AM - 11:30 AM EDT 
• Tue, Sep 16, 2014 10:00 AM - 11:30 AM EDT 
• Tue, Oct 28, 2014 10:00 AM - 11:30 AM EDT 
 

 

  

• Tue, Jul 8, 2014 10:00 AM - 11:30 AM EDT 
• Tue, Aug 12, 2014 10:00 AM - 11:30 AM 

EDT 
• Tue, Sep 9, 2014 10:00 AM - 11:30 AM EDT 
• Tue, Oct 21, 2014 10:00 AM - 11:30 AM 

EDT  

     
 

 

 

SAO Presents: 
TeamWorks Travel & Expense  
Live Training Webinars 

https://www3.gotomeeting.com/register/171808150
https://www3.gotomeeting.com/register/386571742
https://www3.gotomeeting.com/register/413296638
https://www3.gotomeeting.com/register/171708662
https://www3.gotomeeting.com/register/444501094
https://www3.gotomeeting.com/register/932296734
https://www3.gotomeeting.com/register/944969174
https://www3.gotomeeting.com/register/964170006
https://www3.gotomeeting.com/register/602745838
https://www3.gotomeeting.com/register/628922918
https://www3.gotomeeting.com/register/196284110
https://www3.gotomeeting.com/register/217679646
https://www3.gotomeeting.com/register/256547886
http://sao.georgia.gov/teamworks-travel-and-expense-training
http://www.concurtraining.com/customers/ga/
https://www3.gotomeeting.com/register/420981342
https://www3.gotomeeting.com/register/332936558
https://www3.gotomeeting.com/register/355197598
https://www3.gotomeeting.com/register/365555542
https://www3.gotomeeting.com/register/365555542
https://www3.gotomeeting.com/register/532278902
https://www3.gotomeeting.com/register/972557950
https://www3.gotomeeting.com/register/972557950
https://www3.gotomeeting.com/register/972564006
https://www3.gotomeeting.com/register/276689230
https://www3.gotomeeting.com/register/276689230

